Exams Assist — Video Library - YouTube Shorts

To stay up to date with the latest Exams Assist videos and make sure
you never miss an update, subscribe to our channel.
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Getting Started

Login Options

Review Of Entries

u

Assigning Staff to an Elements

4

Assigning Subject to an Element

u

How to Email Staff to Request they Review their Entries

U

Identifying Retake Candidates

u

Adding Key Dates to a Season

u

Emailing Entries to the Candidates

Sending Reminders to Candidates regarding Review of
Entries

u
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Dealing with the Queries and Incorrect Entries
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https://www.youtube.com/@schoolworkspace6936?sub_confirmation=1
https://www.youtube.com/shorts/O8pLMN6GvT8
https://www.youtube.com/shorts/2_JBU5jn6GA
https://www.youtube.com/shorts/MgS-0oUUar4
https://www.youtube.com/shorts/Dnkm2JBUgKU
https://www.youtube.com/shorts/ziOo7HRp4JE
https://www.youtube.com/shorts/6FHNrICwDpM
https://www.youtube.com/shorts/jAkDLWiCtyM
https://www.youtube.com/shorts/Yy9-V5y0Gss
https://www.youtube.com/shorts/1S9RUGSqTnI

Creating Entries in Exams Assist

U

Creating Entries from the Basedata in Exams Assist.

v

Access Arrangements

Assigning lcons and Colours to different Arrangements
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How to Map Arrangements

u

Completing the Access Arrangements Tab
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Managing Access Arrangements in Exams Assist
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Timetabling and Seating

How to Build the Timetable
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Assigning Candidates to a Room

u

Assigning a Staff Member to a Candidate

u

Assigning Colours to Exam Rooms or a Component

u

Resolving Clashes

u
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https://www.youtube.com/shorts/ZvXyKp8awDQ
https://www.youtube.com/shorts/3whQc2k0rQs
https://www.youtube.com/shorts/h9Ehsc9uTiE
https://www.youtube.com/shorts/mzIv-hBOGnQ
https://www.youtube.com/shorts/cHjCLVsfAZ8
https://www.youtube.com/shorts/CrnGeKIT5y4
https://www.youtube.com/shorts/LacATpz_Q5U
https://www.youtube.com/shorts/AwJW06n6eEo
https://www.youtube.com/shorts/LFc6havderU
https://www.youtube.com/shorts/k-htszDPnio
https://www.youtube.com/shorts/1ykHYQsUWUU

4

Creating Supervised Rooms

u

Room Settings

U

Seating Candidates - Manual Allocation

Copying/Replicating a Seating Plan

Seating Candidates - Auto Allocation
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Understanding the Pin

u

Amending the Seating Plans

u

Resetting the Seating Plans
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Creating a Timetabled Exams

u

Creating an Edexcel Exams

Creating an AQA Exams

U

Creating an Oral Exam

Page | 3


https://www.youtube.com/shorts/dpcvb0C_cDI
https://www.youtube.com/shorts/QCMxBly_TKc
https://www.youtube.com/shorts/kXtCpWtAPUY
https://www.youtube.com/shorts/HRTeQhX3fMg
https://www.youtube.com/shorts/a1J92Tm_2kc
https://www.youtube.com/shorts/QbG332qBvqk
https://www.youtube.com/shorts/HLE48VUaRNs
https://www.youtube.com/shorts/4hrkYOAygGM
https://www.youtube.com/shorts/HYbbpPOAa80
https://www.youtube.com/shorts/Te0ByIKLPzw
https://www.youtube.com/shorts/ZVIRgZvoRws
https://www.youtube.com/shorts/r4w2Av9WDQY

Creating and Restoring a Backup

4

Creating a Mock Season from the Summer Season

u

Publishing Timetable to Centre’s Website

u

Moving a Candidate during an Exam

u

Invigilators and Scheduling

Assigning Invigilators to a Season
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Email Invigilators to obtain Availability
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Creating a Staff Training Season
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Record any Conflict of Interest

u

Assign invigilators to Rooms and Supervised Sessions

u

Assigning Staff to Candidates

U

Exam Room Paper Check (2"¢ Pair of Eyes Check)

u
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https://www.youtube.com/shorts/4KnXND2-GaQ
https://www.youtube.com/shorts/ANUBvowd3QE
https://www.youtube.com/shorts/EBCt8nSE62E
https://youtube.com/shorts/XczHQ2L-Wmw?si=LM-h0Yw_YbZv2hQ3
https://www.youtube.com/shorts/3psz9M2Z4gk
https://www.youtube.com/shorts/f67RhwQuatM
https://www.youtube.com/watch?v=S6pxm6VXlmk
https://www.youtube.com/shorts/J0xaQxozfFs
https://www.youtube.com/shorts/YU6iwuAf8Rw
https://www.youtube.com/shorts/LFc6havderU
https://www.youtube.com/shorts/ly1t5W8IbNk

How to Manage Clock in and Clock out

Creating a Roaming Session

Guides to share with Staff / Parental / Candidate

Staff Guide to Completing their Entries

Candidate Guide to Confirming their Entries Via Portal

Candidate Guide to Confirming their Entries Via the Magic
Link

Candidate Guide to Accessing their Results and the Post-
Results Service

How Invigilators can provide their Availability

How Invigilators use the Portal Functionality

Invigilators Basic Portal Functionality

Invigilators Advanced Portal Functionality

Invigilators Guide to Clock in and Clock out
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Managing Medical Alerts
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https://www.youtube.com/shorts/-kBeWUvmgGc
https://www.youtube.com/shorts/OwDLBZlgeDQ
https://www.youtube.com/watch?v=Ng5g7WMz7ng
https://www.youtube.com/watch?v=tBCJJbMWRN8
https://www.youtube.com/watch?v=TPdfxoytvwo
https://youtu.be/xTWNBPl1H8U?si=VhaXceYmeuywoqB0
https://www.youtube.com/watch?v=53ebpIrNigI
https://www.youtube.com/watch?v=J-kUqD0rlAQ
https://www.youtube.com/watch?v=3Zbx42ORgw8&t=36s
https://www.youtube.com/watch?v=OBPFFqThR-k&t=129s
https://www.youtube.com/watch?v=pz6N5taZTLY
https://youtube.com/shorts/QwfC6ENBkqY?si=6ExuiVpmaxQoaTRB

Video

Recording Mock Results in Exams Assist

4

Recording NEA in Exams Assist

u

Creating an Internal Season in Exams Assist

U

Creating Year 7 — 9 Exams in Exams Assist

u

Daily Planner Video

Stopping an Exam due to a Fire Alarm or Lockdown

v

Communicating with Invigilators on the Exam Day

u

Sending daily email reminders to Candidates and Parents

U

Uploading and Playing an Audio File

u

Results Videos

Results Setup — Edit Season | Results Tab

u

Tab

Results Setup — Configure Exams Assist | Results & Embargo

4

Results Setup — Setting an Embargo (YouTube Short)

u
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https://www.youtube.com/watch?v=HyKWhobgWfA&t=76s
https://www.youtube.com/watch?v=avqSDHK9pTo
https://www.youtube.com/watch?v=EGTokdm3yB4&t=1s
https://www.youtube.com/watch?v=c8Trewyiw0U&t=1s
https://www.youtube.com/shorts/_CYrC0TSMi4
https://www.youtube.com/shorts/_zPyU0P-FNs
https://www.youtube.com/shorts/_zPyU0P-FNs
https://www.youtube.com/shorts/_Dj1jUscHHc
https://youtu.be/7XMShhzf-_o?si=QunKZW7o7gkmNIKx
https://youtu.be/oi67DZYxfDc?si=cWN1LkozrPI7HZAQ
https://www.youtube.com/shorts/PokZ3VFIUqk

4

Entering Exam Results Manually into Exams Assist

u

The Results Download Day

U

Viewing Examination Results

u

Viewing Grade Boundaries

u

Managing Access to Scripts

U

Managing Review of Marking

Payments & Invoices Videos

u

Payments & Invoices Module Setup

u

Creating an Invoice
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https://www.youtube.com/watch?v=osFshen8Wuc&t=52s
https://youtu.be/Myn6tmkA4XI?si=92dxWSxXe8g0Zqnt
https://youtu.be/H9o0RXs2F6k?si=karDJ36eTm2dF5Wa
https://www.youtube.com/watch?v=uryuEgDiDFo
https://youtu.be/ca07e04vK6I?si=04kiOhZ3hvzCth3V
https://youtu.be/edd0Q1OvROM?si=r4-ThAAAOFs7qsjm
https://youtube.com/shorts/U6FoeO2kvz8?si=jKFf_a2iqj6sZIaR
https://youtube.com/shorts/DvQAnf4FCGo?si=a2vShWr85QDFNMgQ

